DRAFT











[Date]

Dear Southwestern University Institutional Review Board,

This letter indicates my permission for [PI Name] and all associated research personnel (such as graduate students, and staff research associates) to conduct research on and/or recruit human subjects for their study(ies) at my school/institution located at [school/institution address].  The study(ies) to be conducted at our school/institution include:

[Title of Study] (list all studies)


I confirm that [PI Name] has explained to me and all school/institutional staff (teachers, administrators) that may be involved with the study all the procedures and have been notified as to the methods by which consent will be obtained. We have also been informed that for all subjects under the age of 18, parental consent is required for participation in the study.

We have been informed that we may contact [PI Name] at [PI contact info, include campus address, email, phone] or Southwestern University IRB co-chairs, Dr. Abby Dings, phone 512-863-1667, email dingsa@southwestern.edu and Dr. Kathryn Prater, phone 512-863-1978, email praterk@southwestern.edu  if we have any questions or concerns.
Sincerely,

Name of School Official (Public schools: must be district superintendent or designee. Private schools/institution: must be someone of an equivalent position to public school official.)
Specific Position Title

Email address

Phone number

School/Institution Name
